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EDITOR: Barb Switzer, USPS: PO Box 257 or FedEx/UPS: 26446 Hwy 254, Redcrest, CA 95569, (707) 722-1955,
Barb_Switzer@DRGnetwork.com

MANAGING EDITOR: Barb Sprunger (260) 589-4000, ext. 337, Barb_Sprunger@DRGnetwork.com

General Information

Simply Beads is a bi-monthly, full-color magazine. Editor Barb Switzer works from home, and prefers to be
contacted via e-mail. Please send all editorial queries, submissions and finished projects to her at the above
address. Managing editor Barb Sprunger is available in the editorial offices, which are open each weekday from
8 a.m. to 5 p.m. EST. Feel free to contact Barb personally by telephone or via e-mail.

Simply Beads mission statement:

Simply Beads meets the needs of creative beaders who enjoy using beads to make home décor, jewelry and
accessories, and strives to build readers’ creativity by providing a wide variety of articles, unique projects and
information on new products.

Simply Beads is always looking for:

oo Original, attractive designs and patterns for projects using beads that readers of all skill levels can
follow easily.

oo Ideas for issue themes, projects and articles.

oo Well-written articles on the subject of beading, including images or props to be used in the printed
article.

oo New products and printed materials for review.

Submissions
1. Project submissions:

oo Send or e-mail proposal sketches with swatches or photos (digital photos or scans) to the
editor. All designs must be original and not previously published. Please do not submit pieces
that you’ve already submitted to other publications. Include in the project notes any pertinent
information about your project, such as materials used and details that you feel will “sell”
your project.

oo The editor reserves the right to request revisions in submissions.

oo The editor must receive concept submissions by the Concept Deadline listed on the Editorial
Calendar.

oo If your design is accepted, you will be contacted up to two weeks after the Concept Deadline
review date.

2. Accepted projects or manuscripts:

« Besureto label thefirst page of instructionsand label every bagged/boxed project with
your name (as you would like it published), email and mailing address. (See the
Instructions Template for more detailed information about instructions.) Also list the
publication in which the project will appear with the focus section.

oo Send the completed project and paper copy of instructions and drawings to the editor.



oo Send an electronic copy of instructions to Barb_Switzer@DRGnetwork.com or send an
electronic version on a disk to Barb Switzer, PO Box 257, Redcrest, CA 95569.

o Put the project name and issue in the subject line.
o Send the instructions as an attachment, in Microsoft Word.

oo These are all due to the editor by the Project/Instruction Deadline listed on the Editorial
Calendar.

3. Writing guidelines:

After your project has been accepted, please follow these guidelines to ensure that your submission is
complete. Use the following as a checklist before finalizing and sending your work to the editor. If you
have questions or concerns, please address the editor via e-mail.

o Typeall instructionsusing the Instructions Template. Use Times New Roman in 12-point
font.

oo Do not use any special formatting when typing — no underlining, no words in all caps or
boldface and no italics. Turn off auto formatting on your computer. We will format for our
style during editing. Type flush left, ragged right. Type only one space after the period at the
end of a sentence, round or row.

oo Let the text wrap; don’t type hard returns at the end of every line. Use hard returns at the end
of every paragraph or row, or to separate heads from the rest of the text.

oo Do not insert page breaks. Let the pattern flow as it will.

oo Turn off the “convert fraction” feature if your word processing program does that
automatically.

oo Do not use newspaper column formatting or any other column formatting. Do not use your
word processing auto format feature.

o Includeyour nameand complete addr ess, including phone number and e-mail contact
information, at the top of the first manuscript page. Label all pages with your name and the
title of the project. Number pages consecutively.

oo Write an introduction describing your project.

oo Include in the materialslist the types of materials, quantities used and ordering information.

oo Proofread. Don’t forget to check to make sure that all aspects of your submission are correct
and the instructions are clear.

4. Mailing address: Send submissions and completed projects to
Barb Switzer, Simply Beads, PO Box 257, Redcrest, CA 95569 (USPS) or
Barb Switzer, Simply Beads, 26446 Hwy 254, Redcrest, CA 95569 (for UPS or FedEX)
5. Return of published projects: Projects accepted for publication will be returned to the designer

(unless otherwise arranged) approximately six weeks after publication along with a complimentary
copy of the issue in which it appears.

Contracts and Payment

When your project and instructions are approved, you will be sent a contract with a business-reply envelope.
Sign the contract and return it in the postage-paid envelope. Keep the photocopy of the contract for your records
and return the original to us.

If this is the first time you’ve worked with DRG, or if it has been a while since we’ve accepted a project, you
will also receive a W-9 Taxpayer ID Number form (or a W-8 if you live outside the United States) that must be
completed and returned before payments can be issued.

Payment will be made within 45 days of the time we receive your signed contract. Amount will be determined
by accuracy, creativity, workmanship, skill level, overall quality and instruction format. Average fees range
from $50 to $200. Because all rights to designs are purchased, unless otherwise arranged, designers should not
sell the purchased design or one very similar to it to another publisher.

We appreciate your interest in our magazines! These guidelines are meant to be just that—guidelines. If you
have questions, special circumstances, etc., feel free to contact us. We will make every effort to work with you.

If you have any editorial questions, contact Barb Switzer. If you have a question about the status of a contract or
payment, contact Barb Sprunger. We look forward to working with you in the coming months!
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